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Introduction  
Assessment is a key component within the school.  We need to bring out the best in each 

of our pupils and this is incorporated in our approach towards assessment, feedback, 

recording and reporting.  Providing an accurate, clear, robust and up-to-date image of 

each pupil’s performance and progress across all aspects of learning is key to enable 

teachers to tailor lessons to encourage engagement, develop a love of learning and 

show progress being made.  Support and guidance can be focused and individualised 

to improve the outcomes for each individual child.    

We recognise that our students will have a greater anxiety than others around 

assessment, having previously struggled through their learning differences to 

demonstrate what they know clearly and concisely under the usual test conditions. We 

need to bring out the best in each of our pupils and this is incorporated in our approach 

towards assessment, feedback, recording and reporting.  

In order to provide a supportive education for pupils with SEN, The Levels School is 

committed to developing an inclusive environment where everyone can thrive.  

Assessment and feedback should be a positive experience for students. Teachers will 

record and report on assessments throughout the academic year. Ultimately, the aim of 

assessment is to help children learn more effectively. All students will be supported in 

using exam access arrangements according to their individual specific needs. Teachers 

will liaise closely with the SENCO on all aspects of EAA. 

Our Aims 
Every Student knows how they are doing, and understands what they need to do to 

improve and how to get there. They get the support they need and receive creative and 

imaginative, individualised interventions when necessary to ensure they can overcome 

their barriers to learning and begin to show increased understanding and progress.  

All Staff are able to make well-founded judgements about student attainment, 

understanding the concepts and principles of progression. Staff know how to use their 

assessment judgements to forward plan, particularly for students who are finding it difficult 

to access differentiated work and so are at risk of not reaching their potential in a 

particular area. Staff also understand the concepts and principles of supporting social 

progression, and know how to use their assessment judgements to plan, particularly for 

students who are not fulfilling their potential.  

Every Parent and Carer knows what their child is achieving, what they need to improve, 

and how they can support the child and the school staff. Parents and carers are provided 

with regular feedback on the progress of their child. Parents and carers are welcome to 

discuss their child’s progress at any time with any member of staff. A progress review is sent 

out every half term, providing a snapshot to parents with respect to student effort and 

attainment in line with target grades. A progress report is sent out at the end of every term.  

This is a more detailed report showing progress, attitude to learning and a comment from 

each subject teacher.  
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On a day to day basis teachers ensure assessment is an integral part of learning and 

teaching. This is achieved by planning activities whereby assessment can be between 

learners and teachers, learners and tutors, learners and therapists, and learners and 

learners. We understand that assessment will lead to increased anxiety for our students and 

so all work together to develop strategies to support this as well as improving accessibility.  

Types of Assessment  
Teachers regularly assess and report on student attainment in each subject.  This provides 

feedback to students as well as to teachers who can identify different approaches to 

learning, encompassing student effort and approach to learning into the reporting 

structure.   

Assessment includes formative, summative and diagnostic assessment:   

Formative assessment - this involves a teacher’s ongoing evaluation of students’ 

understanding and progress, in order to build up a detailed picture of an individual 

student’s learning, and enable the learner to advance and develop to the next stage. It 

encompasses conversations between teachers and students, prompt and regular 

feedback on work, suggestions for improvement and reflection and discussions about 

learning following the feedback.  

Expectations surrounding marking and feedback are discussed later in the document. 

Greater detail around a departments ‘Marking policy’ will be outlined by each individual 

department and will be documented in a department handbook.  

Summative assessment - this is a measure of a student’s achievement at the end of a 

particular unit or topic of learning.  It is measured against a benchmarked standard. 

Summative assessments may occur at the end of a unit or topic, at end of year internal 

examinations and during nationally-standardised public examinations (GCSE).   

Summative assessment takes place regularly throughout the year in line with when that is 

best for each individual subject. The Current Working Grade reflects a student’s current 

level of attainment in a particular subject, based on recent assessments.   

The criteria against which students are evaluated for summative assessment should be 

consistent within subjects and clearly communicated to students. The subject teacher is 

to ensure a consistent, reliable application of clear assessment criteria and punctual 

recording and reporting of grades. This will be monitored by the individual responsible for 

tracking and will be over seen by the Head teacher. 

Diagnostic assessment – this is a measure which provides information about a student to 

best inform the teaching and support of each individual. This includes the use of MidYIS 

and YELLIS tests, as well as tests to facilitate the analysis of special educational needs in 

order to provide specialist therapy options.  We will be formally assessing reading and 

maths skills using WRAT4, AAB and Access Maths Test at the start of the year and then 

again at either Summer half-term, or a mid-point. These scores will go on to the IEP and 

be shared with all teachers. WIAT-III will be used for a more detailed assessment reading 

and for exam arrangements, together with other appropriate assessment tools. 
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We will assess at least three times per year through summative assessment and will tailor 

learning and therefore assessments for each pupil specifically to them. We will look for 

the gaps in an individual’s learning and then work to fill them. The work and assessments 

that we plan for each student may not be in line with the child's chronological age, but 

will be bespoke to that individual with the sole purpose of increasing their understanding 

towards a level that is aspirational for them. This will be done skilfully so that the student is 

able to gain confidence and resilience in their abilities as an independent learner.  

Assessment information will be held in students’ progress files using the school MIS system 

One Advanced, for all years.  

The Levels School has a system to record and monitor individual student progress 

through the system of Banding and Target grades. The band indicates where the student 

sits In terms of national expectations for each subject. The target grade will reflect the 

starting point within that band and be aspirational and achievable in the time frame 

available with motivation, desire and the specialist teaching and support for each 

individual student that we provide. This will build into a system to monitor student 

progress term by term, year on year, and will allow progress to be compared subject by 

subject, indicating the strengths and weaknesses of individual students in comparison to 

their expected rate of process as indicated by personalised data.  

Recording   
Assessment information is retained in students’ progress files using the school MIS system for 

all years and is available to all teachers, the Head teacher and the Board of governors.   

This ensures that: 

• A rigorous data assessment and progress checking cycle is an integral aspect of 

teaching and learning.  

• Assessment data is recorded and then used in a way that is meaningful and 

supports progress  

• Individual classroom teachers are held responsible for the progress of their 

students.  

• We collect academic progress data for each subject 3 times per year, at the 

end of each term  

Targets  
Targets are set so that expected minimum progress from KS2 to KS4 is tracked. This ensures 

students are progressing towards an expected grade at GCSE or equivalent KS4 outcome 

for the student projected from baseline assessments. 

All subjects assess students in their first half term within the school using a variety of 

assessment tools. Access Maths provides the ability to map a student’s Maths ability against 

age-related norms and helps to predict potential KS4 outcomes. CATS testing measure the 

cognitive ability of the student. Yellis is an adaptive baseline assessment for students aged 



The Levels School                                                                    Assessment, Recording and Reporting Policy 

6 

 

14-16, that helps show what each student knows and can highlight where they need 

support as they prepare for their GCSEs. 

Subject teachers should be able to clearly show evidence of the progress every individual 

student makes. The information gathered regularly through this focussed knowledge of 

student progress, will influence whole school thinking, lesson planning and content to 

ensure students are always making good progress.  

In addition to this all students will be assessed on entry for literacy and numeracy ability by 

the SENCo supported by other Specialist Teachers. Assessments will include the Wide Range 

Achievement Test 4 (WRAT4), the Academic Achievement Battery (AAB) which has a 

range of subtests that analyse reading and Maths or the Wechsler individual Achievement 

Test 3 (WIAT-III) which allows in depth analysis of reading and comprehension skills and is 

normed on a UK population.  WRAT4 measures single word reading, spelling and maths 

computation skills of the student giving a standardised score. The AAB and WIAT-III have 

reading comprehension assessments and can help to identify gaps in early reading skills, 

such as segmentation or blending. Targets relating to these assessments and linked to 

relevant EHCP outcomes will be set and written on the student’s Individual Education Plan. 

These targets will be shared with the relevant subject teachers and may be worked 

towards in their lessons or may be subject to a specific intervention led by the SENCo and 

delivered in the Accelerated Learning Centre. Reassessment will occur in the summer term 

and recorded on the IEP, although summative assessment with occur throughout the 

teaching process.   

Tracking, monitoring, improving and updating our SEF 
The staff member responsible for student academic performance will track the overall 

progress of each individual, subject and cohort towards their targets using our MiS One 

Advanced. The Head teacher will challenge under achievement and intervention 

strategies will be scrutinised to improve achievement. Intervention strategies will be 

provided by the subject teacher with the support of the SENCo and students tutor if 

necessary. There is a continual focus on ensuring our students are making good progress. 

The Board of governors are interested in progress across the year and are responsible for 

monitoring this. The Full Governing Body will be given a detailed report on progress three 

times per year, at the end of each term. 

Reporting and communication with parents   
Reports and parent consultations are essential to the communication between teachers, 

tutors, students and parents/carers. They are intended to provide accurate information 

about an individual student’s attainment, approaches to learning and, where 

appropriate attitude towards their studies and other activities. This is with a view to 

positive recognition of achievement and encouragement to enable a student to 

achieve their full potential.   

Written reports and grades are produced over the academic year.  This is supported by 

parent consultations.  If a parent has a concern between these times, they are 

encouraged to contact the child’s tutor in the first instance.     
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At The Levels School we believe effective learning is best achieved when students know 

the level they are working at, they can recognise the progress they are making and this 

can be supported by parents who fully understand the assessment process. 

Communicating progress and targets to students and parents is critical in achieving this. 

Information sessions will be run for parents so that they have an understanding of the 

above. 

Marking and feedback expectations  
In all year groups students will have both formative and summative assessments. Formative 

assessment will focus on Praise (what went well) and Next Steps. As new material is being 

taught, work will be marked regularly. Comments may be given verbally or in writing. Next 

steps will also be recorded where necessary in the student’s book or file, on their work 

where relevant. The teacher will always be assessing the students’ progress made 

alongside the learning objectives and/or knowledge outcomes using the success criteria 

as specified in the Schemes of work.  

Summative Assessment will take place at least once a term, usually twice. Grades if 

awarded will be in line with Age Related Expectations in KS2 and in line with GCSE 1-9 

grades for KS3 and above.   

All notation used in student books should be made in green pen. Responses to the marking 

comments and any follow up work undertaken by students in direct response to teacher 

comments should be flagged up using a highlighter or put in a highlighted box. Different 

subjects may operate a variation around this. For example, in Art feedback may be 

provided and responded to using post its. In P.E, Sport and Music lessons feedback maybe 

predominantly verbal. Evidence of next steps will be shown via the target setting and 

reporting process indicating that progress is being continuously made.   

Teachers may use a variety of stamps and stickers personal to them that highlight student 

achievement, motivate and indicate where student progress is being made. Immediate 

feedback is often given verbally in class and this is denoted using a ‘Verbal Feedback’ 

stamp or VF in the margin/on the work.   

Where progress has not been made in a particular area the teacher and student will work 

together to explore an intervention/s that could further support. This will be flagged within 

the staff team so that all are aware. A time frame will be set for the intervention with a new 

set of success criteria identified. Interventions once identified, will be implemented and 

monitored and if unsuccessful in increasing progress, reviewed again. The success of 

interventions will be discussed during subject progress meetings which will occur termly. 

Parents will be informed through the reporting process.  

Presentation of Work  
Student books are a reflection of the hard work involved in developing new skills and ideas. 

They also form a record of work undertaken and as such should be a source of pride for 

individuals. Teachers should be aware that some students have difficulties with spatial 

awareness and that presentation can also be a source of anxiety.   
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Self-Assessment  
Opportunities for self-assessment and peer review should form part of each module of 

work. Assessment objectives should be shared with students who mark work against these 

objectives. Students should then give feedback to their peers using PEN: Praise (www), 

Even better if (EBI) … and ‘Next Steps’. It is often more appropriate for the teacher to 

guide/oversee or complete the ‘Next Steps’ to support the student making progress 

towards the success criteria as outlined in the schemes of work.  

Spelling and Key Terms  
Written work will be marked for content not spelling. However, it is imperative that students 

are made aware of the correct verbal pronunciation of some keywords e.g.: 

Photosynthesis. Teachers should be sensitive to errors but work with the students so that 

links can be made verbally. Making the students individual SALT therapist aware can also 

be very productive.  

We recognise that spelling presents a particular difficulty for learners with dyslexia. A multi-

sensory approach to spelling should always be used where specific keywords need to be 

mastered. Morphemic awareness should be taught explicitly to aid word knowledge and 

spelling.  

‘Morphological awareness is the recognition, understanding, and use of word parts 

that carry significance’  

‘Students with strong morphological skills possess a distinct advantage over students 

who use a "whole word approach" to decode words. With strong morphological skills, 

students can approach a novel multisyllabic word and break it into parts in order to 

predict the meaning. This skill helps in all areas of literacy: decoding, spelling, 

comprehension, and oral language.’ 1  

Students will have a short list of target words specific to them. These will be the words 

that they are to focus on across a half term. All teachers will be aware of these words 

and mark student work focussing on their ability to spell their target words correctly.  

Annual Review of EHCP  
The majority of students at The Levels School have an Educational Health and Care Plan 

(EHCP) which is reviewed annually in line with statutory guidance. 

All teaching staff contribute to the annual review process. This is coordinated by the SENCo 

and the head of therapy. At the start of the year the schedule of annual reviews is released 

to all relevant staff stating the date for review documentation to reach the school. The 

Head teacher quality assures all documentation. Feeding back and supporting staff if 

improvements need to be made and ultimately verifying the paperwork is ready for 

circulating to all stakeholders.  

 

 
1 Dyslexia Help  
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The review paperwork is circulated to parents/carers, the relevant county (central SEN) and 

all relevant representatives of the agencies working with the young person 2 weeks prior to 

the meeting. Any other agencies involved in the welfare of the child will be invited to 

attend review meetings and contribute to them.  

The review is most commonly held within school. At the meeting, the young person and 

guests are welcomed and all present have opportunities to voice their contributions. All 

records of the meeting are sent to central SEND department of the Local Authority, 

participants of the meeting and any colleagues who have sent apologies.  

At the annual review, decisions will be made on the appropriateness of the existing EHCP, 

and whether any information contained within needs to be amended. Targets are then set 

for the next twelve months. Year 9 and year 11 students are subject to ‘Transition’ review 

procedures which will include input from the appropriate representatives to support the 

process.  

At any time if there is significant concern regarding a child in our care an additional interim 

emergency review may be called.  

Recording and reporting  
The assessment, recording and reporting on children’s skills, knowledge and understanding 

helps to identify ways to help them improve.    

At The Levels School we believe in sharing information clearly with pupils, parents and other 

staff throughout the academic year.  

The grading system will be reviewed regularly with staff to ensure that pupils and parents 

are able to see progress and staff can put interventions in place to provide a supportive 

system to encourage development in each subject.  

We will be using One Advanced as our Management Information System. 

Baseline Testing, Targets and Target Grades at KS2 
All pupils will be assessed in each subject, at the start of each academic year as well as on 

entering the school.  After the baseline tests have been completed, all pupils will be set 

Literacy and numeracy targets which will be reported on the IEP.  These will be tracked by 

the English and Maths teachers, who will keep a precise track of where each individual is 

on a tracking sheet that can be filled out from formative and summative assessments, and 

also evidence from other relevant subjects.  Each child will be tracked on key outcomes 

from their baseline on each skill area which may be anywhere from Y1-Y6.  Targets will be 

built around the next stages in the development of skills.  See appendix 1  

For all other subjects, and for progress on the topics covered in each half term in Maths 

and English, baseline assessments will determine the level of a pupil’s prior knowledge as 

being either ‘entering’ or ‘developing’ for that year group, depending on their prior 

knowledge.  Pupils will then be assessed as achieving grades 1-5 (‘entering’, ‘developing’, 

‘applying’, ‘secure’ or ‘exceeding’) at the end of each assessment period.  This will be 

dependent on both on their ability to recall content, and apply that content using the 

appropriate skills.    
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Entering  1 Little or no content knowledge.  

Developing  2 Recall of some content. 

Applying 3 Recall of some content, beginning to apply content 

Secure 4 Recall of most content, application of some content. 

Exceeding 5 Recall of most content, application of most content. 

As pupils move into Year 7 they will be baselined and then placed onto the Secondary 

progress path with a target set for the end of key stage 4 (Year 11).  

Baseline testing and target setting at KS3/4 
All pupils will be assessed in each subject, at the start of each academic year as well as on 

entering the school.  Students will achieve a band from A to D. Teachers will use a range of 

assessment tools available within their subject that will help to identify the level of existing 

knowledge the student has and their ability to apply it.  

The Levels School has a system to record and monitor individual student progress through 

the system of Banding and Target grades. The band indicates where the student sits In 

terms of national expectations for each subject. If students remain within their band they 

are making progress as they are not falling any further behind and the gap between the 

student and national expectations is closing. If they make accelerated progress they will 

move out of their band into a higher one. This will be recorded and tracked on our 

Management system, One Advanced.  

Band  Descriptor  

A + Exceptional level of skills, knowledge and understanding  

A  Above average level of skills, knowledge and understanding  

B Average level of skills, knowledge and understanding  

C  Below expected level of skills, knowledge and understanding  

D Significantly below expected level of skills, knowledge and 

understanding 

Attainment grades  
From the subject assessments students will be assigned a current attainment grade and a 

target for each subject will be set for the year.  

The target grade would be assigned in discussion with the teacher, and the SENCO - who 

has eyes on the baseline assessments and signed off by the Head teacher. It is important 

that the target grades are aspirational but achievable with support and specialist teaching 

strategies.  
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Teaching staff will then use a range of ongoing assessment techniques to ascertain the 

students’ progress towards their target. This will be communicated using the on the table 

below:   

Current 

Attainment 

Grade (CAG) 

Target Grade (TG) Current Progress 

towards Target 

 Progress descriptor  

  T++ Significantly above expected 

for their year group at the point 

of assessment  

  T+ Slightly above expected for 

their year group at the point of 

assessment  

  T= Level expected for their year 

group at the point of 

assessment  

  T- Below expected for their year 

group at the point of 

assessment  

  

This will be dependent on both on their ability to recall content, and apply that content 

using the appropriate skills.   

Approach to Learning Grades  

Students are given a numbered rating in each subject to show the level of application that 

they have demonstrated.  

A2L grade  A2L is  

1  Below expected  

2  Inconsistent effort   

3  Working as expected  

4  Very good  

5  Exceptional   
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Reporting Schedule  
Progress review  
The following grades are sent to parents at the end of each half term, showing progress 

and attitude to learning in each subject:  

Subject  Teacher  Target Grade  Progress towards 

target  

A2L  

Art  Miss Hill  4 T + 5  

Drama  Mr Bridger  3 T = 4  

English  Mrs Cook  2 T - 2  

Maths  Miss Sargent  4 T = 3  

Science  Mrs Fouracre  3 T + 4  

SALT   Miss Johnson   - T++ 5  

  

Progress reports  
More detailed reports are sent to parents at the end of each term, showing progress, 

attitude to learning and a comment from each subject teacher.  

Subject  Teacher  CAG TG Progress 

towards 

target  

A2L  Teacher Comment  

Art  Miss Hill  4 4 T+ 5    

Drama  Mr Bridger  4 5 T = 4    

English  Mrs Cook  3 4 T = 2    

Maths  Miss  

Sargent  

2 3 T = 2    

Science  Mrs  

Fouracre  

1 3 T - 3    
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Curriculum Objectives  
These will be set by subject teachers and communicated to students through work books, 

folders, within lessons and sequence of lessons through learning outcomes etc.  They will be 

taken from and run alongside the schemes of work.  

Teacher/student will log progress at data points in books/folders using T-, T=, T+, T++. 

Teacher will log progress on MIS system using the same. If we need to, for tracking purposes 

this code can be converted to a numerical code or set up MIS system accordingly.     

Pastoral targets and feedback   
Tutor comment along with a target that comes from the tutor and links to the students’ 

progress overall towards the targets on their ECHP/IEP and/or as a learner and/or overall 

personal development in school.  

These comments accompany the progress report at the end of each term.  

 

 

Tutor comments   

  

   

  

Targets from the Tutor  
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Therapy Reports   
Therapy report on progress towards targets and effort exactly the same as subject staff for 

half termly progress review. Their termly progress report is separate. As it is funded by 

parents and the local authority, it is good to clearly show progress and be a highlighted 

section of the report. The number of therapy sessions per week would dictate the number 

of therapy targets required.  

Example of a therapy report:  

Target 1  

To complete the auditory closure section of the Auditory Process Studio App with 

95% accuracy.  

How was this achieved through therapy activities?  

Auditory Processing Studio app  

What area of communication does this target?   

Auditory Processing  

Outcome & Comment : Achieved T=  

Due to the remote delivery of therapy, we were unable to complete this section 

with background noise. However, with no background noise, xxx was able to 

complete these levels quickly. This shows she has a good ability to work out missing 

sounds and words.  

 

Outcome & Comment : Achieved T=  

Due to the remote delivery of therapy, we were unable to complete this section 

with background noise. However, with no background noise, xxx was able to 

complete these levels quickly. This shows she has a good ability to work out missing 

sounds and words.  

 

The above therapy report is sent out at the end of each term as part of the Progress report.  
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Tracking and Analysis of data  
The data input points would be at the end of each half term. This would occur in the 

penultimate week to allow reports to be generated and sent to parents.  Analysis of the 

data can also be conducted.  

At this time teachers will revisit the success criteria as outlined on the schemes of work and 

assess students’ progress towards these. This will be done in a variety of ways as outlined in 

the assessment policy. 

Following analysis, tutors and teachers would have an overview of progress. The first week 

back after every break would be time for student discussions with tutor/teacher around any 

intervention if required. This would then be agreed and set up for the coming term.   

Any interventions need would be logged and fed to the SENCo and tutor who would have 

an overall picture of the IEP and make any amendments here if required.   


